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P& A8 Import Flow

1. Click in to the Import page T EABH

-

2.Download template T & &5

-

3. Input the information to the excel i ABRIZFHE XK

-

4.0pen the file in the import page fEEEABE T HERENHER

-

5. Print* or Save Sl EN*5 f#1F

*You require to download the Clodop when you print in the first time. REERERRFZETE "Clodops °

RO B ##
Back to menu
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1. & AEH Login

0 YAMATO LOGISTICS (HK) LTD.

Online Waybill Printing System
User name

Password
Captcha \P NP
® English © &

Version:1.0.2.5 Forget Password

If you want to use Web B2 System, , please contact us via
- Hotling (2829 2222)
- Official Websit

1LBARFRE  BHEAEBEHBUE AR LOHTESERA
1.Login the system by your user name, password and captcha

2. 5 & Home Page

) YAMATO LOGISTICS (HK) LTD.

Online Waybill Printing System Home X

Print Waybill (Import) M enu % % .

Print Waybill (Single)

Waybill Management

it 1. Print Waybill (Import) & A
ISR > Print \Wayhbill (Single) SIEN SR AEIEES
Svmmll 3. \Waybill Management EIEFEES
4. Account Information E 5 &R}
5. Change Password & X &5
6. Shipping Address Master &4 A& 1 E
7. Delivery Address Master U4 A it & i} &
8. Scan Print 17 if & 51 Ef]
9. Setting F&E
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3. & A Import

3.1 N EiEEA Download Template

X

Print Waybill (Import)
File Path | Browse Worksheet i - Download Template :

File Type ©CSV O TSV OXLS @ XLSX

A X Validate + New 4 MoveUp ¥ MoveDown @ Delete & Print 3 Save

0)

1 MNEESRN "EAL 8 2EALLBENEE
1. Press the “import” key to enter the page

2 FEHBS R RS

2. Download data file template to issue wayabill




Weh B2 User Manual

3.1.1 #FAIE H Template ltem

Reference No 20 English & Numbers only
Reception Date* 8 DDMMYYYY (Numbers)
Planned Delivery Date 8 DDMMYYYY (Numbers)
0000/0913/ 1318/ 1820
Time Zone Delivery 4 (9am-1pm/ 1-6pm / 6-8pm)
Consignhees Name* 32 16 Free entry
Consignees Phone No* 11 XXXXXXXXXXX (Numbers)
Consignee District* 20 10 Free entry
Consignees Detailed Address
(Including Street)* 126 63 Free entry
Shippers Name* 32 16 Free entry
Shippers Phone No* 8 XXXXXXXX (Numbers)
Shippers District* 20 10 Free entry
Shippers Detailed Address
(Including Street)* 76 38 Free entry
01/31/05
Label Type* 2 (Sender paid / receiver paid / Collect: COD
4/5
Agency Self pick-up setting 1 (Circle K/ 7-11)

XXX [ XXXX (Numbers)

Self Pick-up Store Code 4 (Circle K/ 7-11)
Collect Amount 6 0-10000.0 (1 decimal place)
Same Point 1 “1” if it is same point order
Same Point Order 5 Sort same point order (Numbers)
Return 1 “1” if return order requested
Return Contact Person 32 16 Free entry
Return Phone No 8 XXXXXXXX (Numbers)
Return District 20 10 Free entry
Return Detailed Address
(Including Street) 126 63 Free entry

0/1/2
Temperature Range* 1 (Normal / Frozen/ Chilled)
Item 50 25 Free entry
Remarks 50 25 Free entry

*SWEIEHE
*Required information in template

REHE
Back to menu



3.1.2 #FAIEH (P30) Template ltem (Chinese)
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EFREBR 20 e EE 12
FAELEH* 8 DDMMYYYY (RPREF)
FAEWHH 8 DDMMYYYY (RREF)
0000/ 0913/ 1318/1820
HEWHRER 4 (9am-1pm / 1-6pm / 6-8pm)
DN 32 16 RERH
Utk N B EE* 11 XXXXXXXXXXX (RBREF)
Ut A Hth e 20 10 BERH
U 4 A B 4 it 3k
CEEREE)* 126 63 RBERT
FHAEZ 32 16 BERT
FHAEFE 8 XXXXXXXX (RFREIF)
FHAME 20 10 BERH
=N bl
CEEREE)* 76 38 RBERS
01/31/05
B E 2 (GIMEINNEESS)
4/5
BEEERE 1 (Circle K / 7-11)
XXX | XXXX (RPREF)
EENE 4 (Circle K/ 7-11)
BEFEE 6 0-10000.0 “NEEE—1)
BRI 1 MEEEIRENEIESE "1,
BRI AR IR 5 ERREE]I ENB(RREF)
Sl 1 NEEHNEES "1,
Bk F- TN 32 16 RERH
[El B 4E SR 8 XXXXXXXX (RPRELF)
Bl & 20 10 RERH
Bl aE Al HE (2B
BURAEE) 126 63 SRERH
0/1/2
REFE 1 (B8 2RI2H )
IR 50 25 SREBRH
AEEIE 50 25 BB R
*mIEIEH

*Required information in template

o] 5

-

Back to menu
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321 FUAINTFEEE TR
Step of issuing Sender-Pay/ Receiver Pay wayhill
1LEBAFRELEH
1.Input the reception date
B |
Beception Date*
10052018

2. AR ARFTHEANER

2. Input the information of consignee and shipper

| E | F | G l H |

Consignees Name* 'Consignees Phone No* Consignees District Consignees Detailed Address{Including Street)*

Testing 98765432 Kowloon Bay Unit C, 3/F., First Group Centre, 14 Wang Tai Road, Kowloc
I | ] | K | L |

Shippers Name* 'Shippers Phone No* Shippers District¥* Shippers Detailed Address{Including Street)*

Testing 01234567 San Po Kong 23/F, AIA Financial Centre, 712 Prince Edward Road East, |

3. MEFMF@WA "01, BRIEA "31, -
3. Sender pay must type “01” and receiver pay is “31”.

I S

'Label Type*
01

4. BEFEA "0, AEE  NEEEEREZE
EEA "L, BRER "2, BRRE -
4. If you type “0” in “column “X”, temperature range
is normal. If you need the cool TQB service, please
type “1” for frozen and “2” for chilled.

2y

(emperature Range*
| 4

0

RO B ##
Back to menu
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3.2.2 £17D0 Return B4 8%
Step of issuing DO Return wayhill

LNFBZERE - R "B, ZE'mA "1,

1.If you would like to return DO, input “1” in the “return” column

& |

Return

v

1
2.8 A&
2.Input the information of return shipment

T | U | v | W
Return Contact Person 'Return Phone No  Return District Return Detailed Address(Including Street)
Testing 91234567 San Po Kong 23/F, AIA Financial Centre, 712 Prince Edward Road E

AR A ERERRIN KBS
*DO Return service not available for Receiver pay and Collect TA-Q-BIN
waybill order




Weh B2 User Manual

3.3 FE AREZE Import

Import X
File Path | C:\fakepath\Import+template (3).xlsx Browse Worksheet Sheetl A Download Data file Template
U ahiiag, ) CSV (OTSV () XLS @ XLSX
¥ Validate + New 4 MoveUp ¥ MoveDown W Delete &= Print [E Save
- @ErrorInfo Reference No  Reception D Planned Del Time Zone [ Consignees Name Consignees Phon¢ Consignees Distric Consi
1 [ [Return]:"Retumn is not applicable.!"; 02052018001 02052018 03052018 0000 Yamato 91234567 SAN POKONG  23/F, AIA

1LEACMAERWES - AHEREILREETEN - BllemmR N "iEE, -
1.Import the template. If there are error occurred,
You can change the data in this page. After the change, please press the “Validate” to

refresh the page.

Import

File Path = C:\fakepath\Import+template (3).xlsx Browse Worksheet  Sheetl v Download Datsa file Template

File Type O CSV OTSV OXLS ® XLSX

& Print 3 Save

H Validate + New 4 MoveUp ¥ MoveDown W Delete

] | Reference No Reception D Planned Del Time Zone [ Consignees Name Consignees Phork Consignees Distric Consignees Detailed Address
SAN PO KONG  23/F, AIA Financial Centre, 712 Prince Edward Road ... TA-Q-BIN

ading Street)™

1 | [0 02052018001 02052018 03052018 0000 Yamato 91234567

2. EMMEIDR AIERE I LSS -

2.1f there is no error occurred, you could print or save the wayhbill

JMBREGFLEE - BRI ASPDFE -
3.1f you would like to save the waybill, we recommend to print in PDF.

RO B ##
Back to menu



3.4 B21x = B2 Sample

(L1799-0000-7571

L\ Yamato (2) ||meuas
02/May/201
SAN PO KONG (0120700) = e
23/F, AlAFinancial Centre, 712 Prince HERRERER
Edward Road East, Kowloon, Hong Kong 03/M
ay/2018
—_—
| 91234567 T .
e
FE/TAQBIN @_
KOWLOON BAY (0121300) @
Unit C, 3/F., First Group Centre, 14 Wang
Tai Rd., Kowloon Bay, Kowloon, HK FIpEE IS
== 28292222
ERL/ TR IEEE
02052018001 @
0000001
i a179900007571a
Nt
i bl 1799-0000-7571 | _02/May/2018
LT ) Yamato EEREEREY
SAN PO KONG (0120700) 03/M ay/ 2018
23/F, AlAFinancizl Centre, 712 Prince
Edward Road East, Kowloon, Hong Kong EIesE
|E 91234567
FE/TAQBIN HihoEERE
KOWLOON BAY (0121300)
Unit C, 3/F., First Group Centre, 14 Wang
Tai Rd., Kowloon Bay, Kowloon, HK
ZE 28292222
al79%00007571a
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1.5EE RS
Waybill No.

2 W ANEH]

Consignees information

3FHAER

Shipper information
4 787 H B H Reception Date

5. k& H KR E
Planned Delivery Date &
Time Zone

6. 5% (RE/MEHFXN)
Collect Amount (Cash/Credit
Card)

7. M I0AR 5

BINB R E LTI =R 2 T EIE E)
Added value service

(Receiver Paid/ DO Return/

Collect/ Frozen/ Chilled/ Same Point)

8.BmAISERBIETEEIE
ltem/Reference No./Remark
*FEIN R ELESHNRTUAERE
*Same waybill format for Sender-
pay/Receiver-pay and Collect
shipment

REHE
Back to menu
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4, 5| ENES5EETAE EE Print Waybill (Single)

Print Waybill (Single)
Consignee Information

Consignee Name #
Phone No=*
Area and District* ==Please Select==

Address =

Waybill Information

Reference No
Reception Date=
Delivery Date
Delivery Time Zone | 0000
Item |

Remarks |

3 Save & Print @ Close

-

| ==Please Select== ~ Shipper Information
Shipper Name *
Phone No*
| | ==Please Select== - Area and District *| ==Please Select==
Address =

Label Type* ==Plesse Select==

-

==Please Select== ~

| | ==Please Select== v

Issue Number* 1

-

[ Temperature* @ Normal O Frozen O Chilled
e COD Amount
- Self Pick-up [0 ==Please Select==
Retumi @ | ContactPerson Name Telephone

Area and District | ==Please Select==v

Address

1.EAFFERER (SRS REE)
2. A RITRE 25RU L ZRIERBERIKE)
.o B O R SIENFTEEE

1.Input the data( format is same with template)

2.Input the issue number (the no. more than 2 will become same point delivery)
3.Could save or print the waybill after completed

==Please Select== -

RO B ##
Back to menu
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4, 5| ENES5EETAE EE Print Waybill (Single)

5+ Example

Print Waybill (Single) 64
Consignee Information | ==Please Select== | Shipper Information | Yamato -
Consignee Name *| Te;hng | Shipper Name * Yamato

Phone No *1 91234567 Phone No *j 28292222
Area and District | Kowloon /Ui ~| | TSIMSHATSUI - Area and District* Kowloon 71#% ~| | KOWLOON BAY x
Address +| Tsim Sha Tsui 1 Address  HQ3C
Wayhill Information Issue Number* 2
Reference No | Label Type * SenderPaid -

Temperature* ® Normal ) Frozen & Chilled

Reception Date*‘ 18/09/2018

Delivery Date COC Amount
Delivery Time Zone | 0000 - SeltPick-up @ | ==Please Select=x
Ttem [ Return ) [ Contact Person Name | Telephone
Remarks ] Ares and District | ==Please Select==v| | ==Please Select== -~
Address i
| Bisave | | BPrint | | EClose
Print X

Print Summary
Start Position: @ Left () Center O Right
Printer: [ Preview | iR-ADV 4235 -

Normal TA-Q-BIN: 0
SuepoiE. 2
Collect: 0
Samepoint Collect: 0
DO 0

Agerncy: O

& Print [ Close

Please print to PDF if softcopy is preferred.

RO B ##
Back to menu
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5. E318:T3E 8 Waybill Management

& YAMATO LOGISTICS (HK) LTD.

Online Waybill Printing System Home Waybill Management X

Print Waybill (Import)

Print Waybill (Single) ==all== 7.) [Blea

Waybill Management O Waybill No Delivery Status
Account Information

Change Password

Shipping Address Master

Delivery Address Master

Scan Print

Setting

Search By: ==All== v | | Please ent:

ter the keyword(s ==All= £ | Blmport | BPrint | @ Pick-up Request | [HExport @ Delete

o enterthe keyword) | WaybillStatus :

Reference No Consignee Name  Consignee Telephone Consignees District Consignee Address

EIEE SR E SN AT ES -
This is the function page for managing issued wayhbill.

1.Import :

PEAE R E/EFEIEE Import waybill data

2.Print :

FIENFEIEE Print waybill

3.Pick-up Request :

FEAIUL 4 Take pick up order

4.Export :

BE (48 22 Export waybill data

5.Delete :

fHIBREE2E E Delete waybill data

REHE
Back to menu
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6. =2 BE ! Account Information

Account Information

Basic Information Settlement Information

1D No* PickUp Address

g

Account 01 (852)
Account 02 (811)
Account 03 (00)
Customer Name*
(Abbreviation) *
BR No.
Contact Person
Contact Tel.
Contact Email

Remark

ERUENEEABEFRECHNERER
EPERRAHRSE  MBEFREW - FRMEXRS

The information for reference only. Please contact Sales Dept (sales@ta-g-bin.com.hk)
if the information need to update.

Pl T EEFER ) BEW T FRAOWG ) PEEFTESENIEIIL -

*You could choose the pickup address showed in this page when you place the pick up
order.
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7. S AU At
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Shipping/ Delivery Address Master

New

Shippers Name*
Shippers Code*
Telephone*

Area and District# ==Pls. Select==

Address*

Status @ Enable () Disable

| | ==Pls. Select==

137 TETIE ) BB A AL - WA FFRNERHEERH#T -

1.Add the shipper/ delivery address by “new” button, input the data and save the
information by click the “confirm” button.

Shippers Name | Please enter the keyword(s)

f ‘ - ‘ ; % :
‘ Shippers Code | Please enter the keyword(s) Telephone | Please ent & } +New (£Edit @ Delete |
Address ‘ Please enter the keyword(s) ‘
Shippers Name Shippers Code  Telephone  Area District Address Status
1 Testing Testing01 91234567  Kowloon 188 SAN PO KONG 23/F, AIA Financial Centr..  [EEd
o] ., =5 —
2HEHINES R ANERRE L -

2.The address will show on the page after confirmed

Print Waybill (Single)

Consignee Information | testing

Consignee Name*  testing

Phone No*| 91234567

Area and District | Kowloon N.8& ¥ ‘ KOWLOON BAY

w|

Address* Unit (i éﬁ.,’FiVrrst'Groupr(fen'tre, 14 Wang Tai Road

Shipper Information

Shipper Name* Testing

Testing

Phone No*| 91234567

Area and District* Kowloon EE

~|  SAN PO KONG

-

‘ Add,ess*‘é?;/F; AIA Financial Centre, 712 Prince Edward Road East |

3HTIBRUth AL I LI T HIENEESRATIEES |

BEPER -

3.You could choose the address in the “Print Waybill (Single)” page .

RO B ##
Back to menu
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8. imAEES| E[] Scan and Print Waybil

Scan Print >4

Scan and Print Wayhbill

Waybill No v |
Waybill No

Reference No & Print

NFTESB RS SZ RS L 2SI ENRIEES - 12 THIED, fBof -
Search by waybill no. or reference no. to find the waybill you would like to print out.

9. %7€ Setting

Setting X

Printing media *l Thermal Label - I

==Pls. Select==

Thermal Label

A4 Label
A4 Paper

= ESENAARLSIEN S BRVFEEEE
Set the paper type to print the wayhbill

1799-0000-7571 ETres Wiy \
&) [£ee] 1704 i I g i
) i 1799-0000—7_571 L gres] i;‘g’g‘_oooo.7571 \
o e 712 i =R [RAER Y s % A Yomse [resR=
o 5 |_cipeniiss | caemposs
/X s kv crcn 12 [AETRER b s 7R
sissaser [: - vergort

. ishote - i 16 W
s ssun | 28292222
J o
= e -
:
1799000075718

S ] — . T
[ram |
= 179900007571 179900007571
" =

womese NN
173900007571

\ AL 4% Label / \ AAAE A4 Paper / IBIEIE 8%
Back to menu
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= B Ra FAQs

1 7}%1‘|'FT"?‘*”1’ETEE?:$§DK*§UED’>
ZBENRITEE & " Clodop s FHEEIEIFEEE

232 & "Clodops - BTEMREIASIEN?
& B EMREIClodopBHE T fE O] -

BRIEENIRIERE "aa, ?
ZBmiTEEET  WHBRIHFTER

4B ABEBARR?
ZERRRCHRER - FIERHEEFERMAS -

5 AR AR - TARIFTER?
= AT RRG - BB

E Sk
sales@ta-g-bin.com.hk




